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Launching the Gradebook
Since the gradebook s part of PowerTeacher, navigate first o your
PowerSchod server and 163 i t PowerTeacher

Please note: the gradebook uses Java, =0 make sure you have the latest
Version of Java,

1. Navigate to your PowerSchool server address and log in to
PowerTeacher using the username and passwword you were assigned
by your PowerSchool administrator

2. O the Start Page, cick Gradebook > Launch Gradebook.

3. s the program launches, Mac users willneed to dlick Trust.

4. When you are ready to quit using the gradebook, navigate to the.
PowerTeacher Gradebook men at the top of your screen, and dlick
Quit PowerTeacher Gradebook, or simply close the gradebook
windon,
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Creating Categories

To save you time, the gradebook contains four pre-defined categories:
Homework, Project, Quiz, and Test These categories and any you creste
il be avadable to il of the classes you teach.

1. From the Tools meny, select Categories.
2. Click the Plus (+) in the lower let corer of the Catagories window.

3. Give the catagory 2 name and a default number of points possible.
‘Choose a color and the score type. Check to include in the Final
Grade, if appropriate, and add 3 description.

4. Add another categories by dlicking the Plus sign. Edit an exsting
category by selecting it and changing any of the values. Clck the
Minus Sign (- to deleta a selected category.

5. Click Close to save categories you created or modifed.
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