Almost as Good as Digital Dropbox
1. Use the dropdown menu under Customization and choose Tool Availability.

2. Make sure the Journals boxes are checked (you will only have to do this once).
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3. Click on your “Tools” Button.
4. Click on “Journals.”
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5. Click on “Create a Journal.”
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6. Name your document.  Check Yes for availability.  Check Allow Users to Edit and Delete Enteries.
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7. Students will now be able to log in, go into tools, choose Journals, choose the name you gave the assignment, click on create a journal entry.  They will need to name their file (step 1), Browse for Local File and click on their file, they must then choose to Attach File (step 2), then “Save Entry as Draft”(use this if they are still working on their project, this will allow only them to view it) or Post Entry (use for final submission to you, this will allow you and them to view).
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8. To open they simply click on Attached Files.
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