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To create an announcement, you
must go to Course
Management>Control Panel>Tools.
You will click on Announcements.
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Next type in your Subject and then
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Don't forget to study for the Math test that will be on multiplication on Tuesday. |
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You can also choose to have an email
sent to those who have an active
email in the system.
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Duration ® Permanent clicking on Permanent. Then click on
(O Date Restricted Submit.
Override User O

Next you to have to choose the
Duration. First we are going to make

- I a Permanent announcement by

Notification Settings  5end Email to all users even those that choose not to receive Announcement notifications through

email.
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Click Browse to choose an item.
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Click Submit to finish. Click Cancel to quit.
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Next we will create a Date
A > Create Restriction announcement. First dit mode: [IETI /]2 ]
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c SrEEL then type in the subject and
message.
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Now there are two announcements
for this course. If you are in Edit
mode you can always revise or

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, delete the announcement. click on

announcement for edit options. You

e Announcements

1 Field Trip Money | ¥/
$15 is due next Tuesday

can also reorder the announcements
by dragging and dropping them using
the arrows to the left of each
|_announcement.
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Dan't forget to study for the Math test that will He on multiplication on Tuesday.
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There is no hierarchy in regards to whether an | Customize Page | | = |
announcement is permanent or date restricted. You

can reorder them as you want them to appear.

My Announcements
et gense | Edit Notification Seftings |
e Math test Tuesday > — :
« Field Trip Money What's Past Due | Actions ¥
...... ¥ All Items (0) ¥
What's New X What's Due Acti:ms v
'« Course Tools e, Select Date:  [0716/2009 | Go
1 Edit Motification Settings J J
Announcements Ee=  Today (0) v
Blogs [P He 0y

Created by Melissa White, Ingham ISD, July 2009




